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[TOJIO’KEHUE
O paboTe ¢ mepcoHaIbHBIMU JIaHHBIMU PaOOTHHKOB

1.06wue nonosicenus

1.1.Hacrosimum [lonoxkeHneM ompeaensieTcs MOPsAAOK MOJIydeHHsI, 00pabOTKH, XpaHEHHs,
nepefaud U J00Oro JIPyroro HCIOJb30BaHMS MEPCOHANBHBIX JaHHBIX PAOOTHUKA, a TaKke
BEJICHUS €T0 JIMYHOTO JieJla B COOTBETCTBUU C TPYJOBBIM 3aKOHOAATENIbCTBOM PD.

1.2.Hacrosimee Ilonmoxkenne pazpadborano B cootBercTBuM ¢ Koncturynueit PO, TpynoBbim
kogekcom P®, Tlepeunem cBeneHMIT KOHPHUACHIMATHHOTO XapaKTepa, YTBEPKIACHHBIM YKa30M
IIpesunenta PO ot 06.03.1997 Ne 188 M MHBIMU HOPMATHUBHBIMHU aKTaMH, JIEUCTBYIOIIUMH Ha
teppuropuu PO.

1.3.B wnHactosmem IlomoxkeHuu OyayT HCIOIB30BAaThCS —CIEAYIONIME TEPMUHBI U
olpeeIeHus:

PaboTHuKk - puznyeckoe JUI0, COCTOSIIEE B TPYAOBBIX OTHOLICHHUSIX C pab0TOAaTEIeM.

[TepconanbHbBIE TaHHBIC pa0OTHHUKA — WH(OpMAITKs, He00X0uMas paboTOAATEIIO B CBSI3U C
TPYJAOBBIMU OTHOIICHUSMHM M Kacarollascs KOHKPETHOTO paOOTHHMKa (CBedeHUs o (Qakxrax,
COOBITUSIX ¥ OOCTOATENBCTBAX YACTHOM JKU3HHU).

O0paboTka MepcOHANBHBIX JaHHBIX pa0OTHUKA — MOJIyYeHUE, XpaHEeHHEe, KOMOMHUPOBaHUE,
nepeaaya win Jrdoe Ipyroe NCIoIb30BaHNE TIEPCOHATBHBIX TaHHBIX Pa0OTHHUKA.

3amuTa MEepCOHaIbHBIX JAaHHBIX PAa0OTHUKA — JIEATENBHOCTh YMOJHOMOYEHHBIX JIUI[ IO
00ECIIEYeHNI0 C TIOMOUIBIO JIOKAJIILHOTO PETYJIMPOBAHUS TOPSIKa 00paOOTKH MEePCOHATBHBIX
JaHHBIX W OPraHHW3aI[MOHHO — TEXHUYECKUX Mep KOH(GUICHIHAIbHOCTH HH(pOpMalUU O
KOHKPETHOM PaOOTHHKE, ITOJIYICHHOH pab0TOMaTeIeM B CBS3H C TPYJAOBBIMU OTHOIICHUSIMH.

Kondpunenumansnas wunpopmanus — 310 uHPopMmanus (B JOKYMEHTHUPOBAHHOM HIIU
AJIEKTPOHHOM BUJIE), JOCTYH K KOTOPOW OTPaHUYMBAECTCS B COOTBETCTBUU C 3aKOHOJIaTE€ILCTBOM
PO.

2. Coop, obpabomxka u 3aujuma nepCcoHAIbHbIX OAHHBIX PpAOOMHUKA

2.1. IlepconanbHble naHHbIE paOOTHUKA OTHOCATCSA K KOHQUACHINAIbHOW HH(OpPMALIUU, TO
€CTh HOPSOK paboThl ¢ HUMM PErJIaMeHTUPOBAH JEHCTBYIOIIMM 3aKOHO/AATENbCTBOM PD u
OCYIIECTBIISIETCS C COOJIOZEHHEM CTPOrO OIpENeJeHHbIX IMpaBUil M yciaoBUM. JlaHHBIE
TpeboBaHusl ycTaHOBIEHbl cT. 86 TpymoBoro koxaekca P® u He moanexaT H3MEHEHHMIO,
UCKJIIOYEHHIO, TaK KakK SBJSIOTCS 0053aTe€IbHBIMU JJI1 CTOPOH TPYJAOBOI'O OTHOIIEHHUS.

2.2. B nensax oOecneyeHus mpaB U cBOOOJ yeloBeKa M IpakJaHWHA pabOTo/AaTeNlb U €ro
IpEJICTaBUTENIN TpU 00pabOTKE MEpPCOHANbHBIX JAHHBIX pabOTHUKAa 00s3aHbl COOJNIONATH
cliefyrolIye ooIue TpeOoBaHus:

2.2.1. OOpaboTka TNEpCOHANBHBIX JaHHBIX pPa0OTHUKA MOXKET OCYLIECTBIISITHCS
UCKJTIOUUTENFHO B LIEISIX oOecreyeHus: COOM0ACHUS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, COJEHCTBHS pabOTHUKAM B TPYJOYCTPOICTBE, OOY4EHUH M NPOJBHKEHUH MO CIyXOe,
oOecrieyeHHus JIMYHOM 0e30MacHOCTH pPaOOTHUKOB, KOHTPOJS KOJIMYECTBAa M KadyecTBa
BBIMIOJHSAEMON pabOThl M 00ecredeHHs] COXPaHHOCTH MMYIlecTBa padoTojaTesns, padOTHUKA U
TPEThUX JIMIL;

2.2.2. Ilpu onpenenennn o0beMa U coiepKaHusi 00pabaThIBa€MbIX IMEPCOHATBHBIX TaHHBIX
paboTHuKa paboTomaresnb JOJDKEH pykoBojcTBoBaThesi Konctutymmeir P®, TpynoBsim
kogekcoM P® u uHbIMU (eiepabHBIMU 3aKOHAMM;

2.2.3. Bce nepcoHanbHbIE JaHHBIE PAOOTHHUKA CIEAYeT MoMy4yaTh JUYHO Y paboTHHKA. Ecnu
NepPCOHAIbHBIE JaHHbIE PAOOTHHKAa BO3MOXHO IOJYYUTh TOJBKO Yy TPEThEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4eHO
nucbMeHHoe coriacue. Paborogarens J0mKeH cOOOIIUTh paOOTHUKY O LIETSAX, MPEANONIaraeMbix
UCTOYHHMKAX M croco0ax TOJIy4eHUS TMEPCOHANBHBIX JaHHBIX, XapakTepe MoJyIekKalux
MOJIYUYEHUIO TEPCOHAIBHBIX JaHHBIX (Hampumep, odopMIIEHHE 3arpoca Ha MpeKHEee MECTO



paboThl pabOTHUKA B IENSAX BBISICHEHUS €ro MpodecCHOHAIBHBIX KAadeCcTB; 3ampoca B yueOHOe
3aBeJICHHE O TNOJUIMHHOCTH JIOKyMEHTa 00 00pa3oBaHMM W T.I.) M TOCIEICTBHAX OTKa3a
pabOTHHUKA AAaTh MMCbMEHHOE COTJIacHe Ha UX MOJyYCHHUE;

2.2.4. PabGoronaTens He MMEET IpaBa MOJy4yaThb W 00pabaThBaTh MEPCOHATIBHBIC TAaHHBIC
pabOTHHUKA B Cllydae ero MoJIMTHYECKUX, PETUTMO3HbIX U MHBIX YOSKICHUH U 4acTHOMU XU3HU. B
CIIy4asiX HETOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOLIEHHUH, B COOTBETCTBUU CO
crateeii 24 Konctutynuum P® paboromarens BmpaBe Moyydarh W 00pabaThiBaTh JaHHBIE O
YaCTHOM JKU3HU PaOOTHHKA TOJIBKO C €ro MUCbMEHHOTO COTIIACHS;

2.2.5 PabGoropmaresnp He MMEET MpaBa IMOJydaTb M 0OpabaThiBaTh MEPCOHANIbHBIE JaHHBIE
pabOTHMKAa O €ro WIGHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUAX WM €ro mpodcor3Hon
JeSITEbHOCTH, 33 UCKJIFOUEHUEM CITy4yaeB, IPEJyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM,;

2.2.6. Ilpy npuHATHN PELICHHH, 3aTParuBalOIMX WHTEpeChl pabOTHUKA, paboToaaTeIh HE
UMeeT MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOJIyYEHHBIX JIEKTPOHHO
WIN B pe3yJIbTaTe X aBTOMAaTU3UPOBAHHON 00pabOTKH.

2.3. IIpu noctymieHu Ha paboTy pabOTHHUK IPEAOCTABISAET IEPCOHANIBHBIE JJaHHbIE 0 ce0e
B JIOKYMEHTHUPOBaHHOH (opme. A UMEHHO:

- ACTOPT WJIN UHOHM JOKYMEHT, YJJOCTOBEPSIOIINN JINYHOCTD;

- TPYZOBYIO KHIKKY, 32 UCKJIFOUEHHEM CIIy4aeB, KOI/1a TPYAOBOM JOrOBOP 3aKIHOYAETCS

BIIEPBbIC UM PAOOTHUK MOCTYIAET HAa pabOTy Ha YCIOBHUSIX COBMECTHTEILCTBA;

- CTPaxOBOE CBUJETENILCTBO IOCYJAPCTBEHHOIO IEHCUOHHOTO CTPAXOBaHMS;

- JOKYMEHTbI BOMHCKOI'O y4eTa — i1 BOGHHOOOSI3aHHbIX U JIUII, MOJUIeKAIUX IPU3bIBY Ha
BOEHHYIO CITYXOY;

- IOKYMEHT 00 00pa3oBaHMHM, O KBAIM(DUKALNN WIN HAJTMYUU CTIEHUAIbHBIX 3HaHUH NpH
MOCTYIJICHUU Ha PaboTy, TPEOYIOIIYIO CTICIIMATbHBIX 3HAHUN WJTU CIEIUATBHOM
HOJTrOTOBKH;

-CIIPaBKy 00 OTCYTCTBHH CyTUMOCTH;

- B OTJICJIBHBIX CIIY4asX C yUeTOM crelu(puKy paboThl AEHCTBYIOUMM 3aKOHO1aTEIbCTBOM
P® moxer npenycMaTpuBaThCsl HEOOXOAUMOCTD MPEAbSIBICHUS IPU 3aKII0UEHUN
TPYAOBOTO JJOTOBOPA JIOMOJTHUTENIBHBIX JOKYMEHTOB (HalpuMep, MeTUIIMHCKOE

3aKJIIOUYEHHUE NI JIUL, 3aHATHIX Ha TSKENbIX padoTax WM pabdoTax ¢ BpeOHBIMU U (WIJIH)
ONAacHBIMU YCIIOBHSIMM TpyZAa, a Takke Ha paloTax, CBA3aHHBIX C JBH)KEHHUEM
TPAHCIIOPTA).

2.4. 3anpemaetcs TpeboBaTh OT JIMLA, MOCTYHAIOIIEro Ha paboTy, JOKYMEHTHI TTOMHUMO
pelycCMOTpEeHHbIX TpynoBeIM KojekcoM P®, uHbIMH (enepalbHBIMH 3aKOHAMH, YKa3aMH
IIpesunenra PO u nocranosnenusmu Ilpasurenscrea PO.

2.5. Ilpu 3akiat04eHUH TPYAOBOIO JOrOBOpa M B XOJE TPYJOBOW AESITEIBHOCTH MOKET
BO3HUKHYTh MOTPEOHOCTDH B PEAOCTABICHUH PAOOTHUKOM JJOKYMEHTOB:

- 0 BO3pacTe JETeH;

- 0 OEpeMEHHOCTH KEHIIHHBI;

- 00 UHBAJIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/JI€ C IPEIbIAYIIEro MecTa paboThl;

- 0 HE0OXOAMMOCTH yXO0/1a 32 OOJILHBIM YWICHOM CEMbH;
- IPOYHE.

2.6. Ilocne toro, kak OyAeT MPUHATO pelleHre O mpueMe paboTHUKA Ha padoTy, a TaKxKe
BIIOCJIEJICTBUM B TIPOLECCE TPYAOBOM JEATENBHOCTH K JOKYMEHTaM, COJEpKalluM
NepPCOHAIbHBIE TaHHbIE PA0OTHHKA, TaK)Ke OYIyT OTHOCUTHCS:

- TPYIOBOM JIOTOBOP M IIpHKa3 O MpueMe Ha padoTy;
- IPUKa3bl O MOOUIPEHUAX U B3BICKAHUSIX;

- kapTouka T-2;

- IpyTue JOKYMEHTHI.



2.7. Ecnu mepcoHaNbHBIC JTaHHBIC PAaOOTHHKAa BO3MOXKHO TIOJYYHUTH TOJBKO Yy TpPEThel
CTOPOHBI, TO paOOTHHK JOJKEH OBITh YBEJJOMJIEH 00 3TOM HE MEHEE YeM 3a TpH pabouux JTHS U
OT HEro JOJDKHO OBITh IOJY4YEHO HMHCbMEHHOE corjacue (JIM00 MUCBbMEHHBIM OTKa3), KOTOpoe
pabOTHUK JTOJKEH JaTh B TEUCHHE MATH PabOYMX THEH ¢ MOMEHTA MOJydyeHHs OT paboToaaTens
COOTBETCTBYIOLIETO YBEIOMIICHHS.

B nuceMeHHOM yBeomiIeHHH paboTOaTeNb JOJDKEH TOCTAaBUTh paOOTHHUKA B U3BECTHOCTh
0 TMOCJIEACTBUAX OTKa3a B JlJau€ UM COIVIACHs Ha MOJIyY€HHE MEePCOHAIBHBIX JAAHHBIX, BKJIIOYas
OTKa3 B IIpUeMe Ha padoTy.

2.8. Jluua, noayvarooluye nepcoHajlbHble JaHHbIE pa0OTHUKA, 0053aHbl COONIIOIATh PEXUM
CEKPETHOCTH (KOH(UACHIIHAILHOCTH). J[aHHOE MOJOKEHHE HE PAaCHpOCTpaHseTCs Ha OOMEH
NEePCOHAIbHBIMU JJAHHBIMU PAOOTHUKOB B MOPSAKE, YCTAHOBIECHHOM (he/iepabHbIMU 3aKOHAMHU.

2.9. 3ammTa MepCOHANBHBIX JaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOTO WX HCIOIb30BAHHUS
WIA YTpaThl JOJDKHA ObITh oOecrieyeHa pabdoToJaTeseM 3a CUeT €ro CpeicTB M B IOpSJKe,
yCTaHOBJICHHOM TpymoBbIM KoJlekcoM PD, nHbIME (enepabHBIME 3aKOHAMH.

2.10. PaGOTHMKM M MX HpPEICTABUTENN IOJKHBI OBITh O3HAKOMJIEHBI IOJ PACIMCKY C
JOKYMEHTaMH OpraHH3alliH, YCTAHABIMBAIOIINMH TOPSIOK 00paObOTKH MEePCOHATBHBIX TaHHBIX
pabOTHUKOB, a TAK)KE OCBEJJOMJICHBI 00 UX MTpaBax U 00sA3aHHOCTAX B ATOM 00JaCTH.

2.11. PaGoTHUKM HE MOJKHBI OTKa3bIBaTHCS OT CBOMX IPAB HAa COXPAHEHUE U 3aIIUTY
taiiupl. Ecnu B TpynoBoM JoroBope OyneT coiepxkarbcs HOpMa o0 OTKa3ze pabOTHUKA OT
JAHHOTO TpaBa, TO B 3TOW YaCTH TPYJOBOU JOTOBOP OyIET CUMTATHCS HEACHCTBUTEIHHBIM.

2.12. PaGotopnarenu, paOOTHUKM U UX MPEJICTABUTENN JOKHBI COBMECTHO BbIpabaThIBATh
MeEpBbI 3aIMUThHI IEPCOHATIBHBIX JaHHBIX PAOOTHUKOB.

3. Xpanenue nepconanbHuiX OGHHbIX pAOOMHUKOS

3.1. CBeneHus 0 pabOTHUKAX YUPEXKJIECHUS XpaHATCA Ha OyMa)KHbIX HOCUTEJISX B
KabuHere nupekropa B cerde. Kittou ot celia, B KOTOPOM XpaHSTCs JIMYHbIE Jiejla paOOTHUKOB,
HAXOJUTCS Y TUPEKTOpa IIKOJbI. JIMUHBIE /1e1a YBOJIEHHBIX pAaOOTHUKOB XPAHSATCS TaM Ke.

3.2.KoHKpeTHbIe 005S3aHHOCTH IO XPAHEHUIO JIMYHBIX Jel pPabOTHHUKOB, 3aIllOJHEHHMIO,
XPaHEHHIO W BBIIa4Ye TPYAOBBIX KHIKEK (IyOJMKATOB TPYJOBBIX KHHMIKEK), HHBIX JOKYMEHTOB,
OTpaKaloIIMX NEePCOHANIbHBIE TaHHbIE pAOOTHUKOB, BO3JIAraloTCs Ha JUPEKTOpa.

3.3.B OTHOIIEHNU HEKOTOPBIX JTOKYMEHTOB JEHCTBYIOIIUM 3aKOHOJAATeNbCTBOM P® moryt
ObITh yCTAQHOBJIEHbI HHBIE TpeOOBaHMA XpaHEHUs, 4YeM NPEAYCMOTPEHO HACTOSIIUM
[TonoxenneM. B Takmx ciaydasx cieayeT PYKOBOJCTBOBATHCS IMPAaBHIAMH, YCTaHOBJICHHBIMHU
COOTBETCTBYIOIIUM HOPMAaTHUBHBIM aKTOM.

3.4.Cenenust o pabOTHHUKAX MIKOJIBI MOTYT TaKXK€ XPaHUTHCS HA DJIEKTPOHHBIX HOCUTEISX,
JIOCTYT K KOTOPbIM OTPaHUYEH HapoJieM.

3.5.PaGoTtonarens oOecneuyrBaeT OrpaHMYEHUE JIOCTyNAa K MEPCOHAIBHBIM JIAHHBIM
paOOTHUKOB JUIIAM, HE YIOJHOMOYEHHBIM 3aKOHOM JMOO paboTopareneM ajsl TMOJIydeHHs
COOTBETCTBYIOIIUX CBEJICHUM.

3.6.JlocTyn K epCOHAIbHBIM JaHHBIM paOOTHUKOB 0€3 CIEIHaIbHOIO pa3pelieHnss UMEIOT
pabOTHUKH, 3aHUMAIOIINE B LIKOJIE CIEAYIOIINE JOHKHOCTH:

-TUPEKTOP IIKOJIbI;

-3aMECTUTEIH TUPEKTOPA;

-OyXrajirep LIKOJIBI.

3.7.1lpu TONy4eHWH CBEIEHUM, COCTaBIAIONINX TEPCOHATbHBIC JaHHBICE pPaOOTHHUKA,
yKa3aHHbIE JIUIA TOJKHBI HIMETh MIPaBO MOJIy4aTh TOJIBKO T€ MEPCOHANbHBIE JaHHbIE paOOTHHKA,
KOTOpPBIE HEOOXOAMMBI TSI BBITOJHEHHSI KOHKPETHBIX (PYHKITUIH, 3aJaHAH .

4.Ilepedaua nepcoOHANbHBIX OAHHBIX PAOOMHUKA



4.1.Ilpu nepenaye nmepcoHANBHBIX JAaHHBIX PAOOTHHKA pabOTO/ATEh JODKEH COOJII0AATh
cleAyIome TpeOOBaHus:

4.1.1.He coobmaTtk nepcoHabHbIE JaHHbIE PA0OOTHHKA TPEThEH CTOPOHE 0€3 MUCbMEHHOTO
cornacusi pabOTHUKA, 3a MCKIIOYCHHEM CJIy4aeB, KOIJIa 53TO HEoOXOIMMO B  LENIX
MpeIyNpexACHUs YrPO3bl )KU3HU U 310pPOBbI0 PaOOTHHKA, a TAaKXKE B CIIy4asix, YCTAHOBJICHHBIX
denepaabHBIM 3aKOHOM (HampuUMep, HECYACTHBIA CiIydyail Ha TPOU3BOACTBE OOS3BIBACT
paboTonmatens OpU  HEOOXOJUMOCTHM  JIOCTaBUTh  IOCTPAJAaBIIEr0 B YUpEeXACHUE
3/IpaBOOXPAaHEHHsI, HEMEJICHHO MPOUH(OPMHUPOBATH POJACTBEHHUKOB MOCTPAAABILIECTO, a TAKXKE
HAIPaBUTh COOOIEHHWE B OpraHbl U OpraHM3alllH, omnpeaeieHHble TpynoBeIM KoaekcoM PO
(c1.228 TK P®), nnbiMu denepaabHbIMU 3aKOHAMH).

VYuuteiBas, uto TpymoBod kojmekc P® He onpeaenseT KpPUTEPUHU CUTYaALHM,
OPEICTABISIOMNX YTPO3y JKM3HM WM 3[0pOBbI0 pabOTHHKA, paboTofarens B KaKAOM
KOHKPETHOM CJy4yae JeNaeT CaMOCTOSITENIbHYIO OIICHKY Cepbe3HOCTH, HEMHUHYEMOCTH, CTEIICHH
Takoi yrposel. Ecim ke numo, obparuBiieecs ¢ 3ampocoM, HE YIOJIHOMOYEHO (enepaibHbIM
3aKOHOM Ha MOJYy4YeHHE MEPCOHAIbHBIX JAHHBIX PAaOOTHHKA, JUOO OTCYTCTBYET MHCbMEHHOE
coryacue paOOTHHMKAa Ha TMPENOCTABICHHWE €ro IMEPCOHAIBHBIX CBEIACHUH, OO, MO MHEHHUIO
paboTonaTens, OTCYTCTBYET Yrpo3a »KU3HU WIIU 3JI0pPOBBIO pabOTHHKA, paboTomareib 00s3aH
0TKa3aTh B IIPEJIOCTABICHUY [IEPCOHANBHBIX JAHHBIX JIMLY. JIuily, oOpaTuBIIEMyCsl C 3alIpOCOM,
BBI/Ia€TCSl MUCHbMEHHOE yBEIOMIIEHHE 00 OTKa3e B MPEJOCTaBICHUH IIEPCOHATBHBIX TaHHBIX;

4.1.2.He cooOmaTe mepcoHaldbHbIe AaHHBIE paOOTHUKA B KOMMEPUECKHX IENsAX 0e3 ero
MUCHEMEHHOTO COTJIACHS;

4.1.3.IlpenynpeauTs JIHII, TOTy4YaONIX MePCOHATBHBIC JaHHBIE pA0OOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTY OBITh UCIIOJIb30BAHBI JIUIIb B LIETSAX, A1 KOTOPHIX OHU COOOIIIEHBI.

4.1.4.PazpemaTh JOCTYyll K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIMAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, TPU 3TOM yKa3aHHbIE JIMIA JOJHKHBI UMETh MPaBO MOJIy4aTh TOJIBKO
T€ MEpPCOHAIbHbIE JaHHbIE PAOOTHHUKA, KOTOPble HEOOXOIUMBI JUIsl BBIMOJIHEHHS] KOHKPETHBIX
(ynKumit;

4.1.5.He 3ampammBaTh HHGOPMAIIHIO O COCTOSIHHH 3I0POBBsI PaOOTHHKA, 38 UCKITIOYCHHUEM
TE€X CBEJEHHI, KOTOphIE OTHOCSTCS K BOMPOCY O BO3MOXXHOCTH BBIMIOJIHEHUS PaOOTHUKOM
TpynoBOM (GyHKIHMHM (Hampumep, IOIMYCTUMO oOpalieHue 3a HHGOPMAIME O COCTOSHUU
3/10pOBbsI OEpPEMEHHOM KEHIMHBI NPH PELIeHUH BONPOca O €€ MepeBoJie Ha JAPYryl padoTy,
UCKJTIIOYAIOIIYIO BO3/IEIiCTBIE HEOIArONPUATHBIX TEXHOTEHHBIX (PaKTOPOB);

4.1.6.IlepenaBath TEepCcOHANBbHBIE JaHHBIE PAOOTHHKA IMPEACTABUTENSIM PAOOTHUKOB B
NOpSJIKE, YCTAHOBJIEHHOM TpPYJOBBIM KOJAEKCOM U HacTtosuM [lonoxeHueM, U OorpaHu4YUBaTh
3Ty MH(OPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMHU JaHHBIMH PaOOTHHKA, KOTOPbIE HEOOXOIMMBI
TSl BBITIOJTHEHUS YKa3aHHBIMH MPEICTABUTENSIMUA UX () YHKIIUM.

4.1.7. JlanHble TpeOboBaHUS ycTaHOBJIEHHI cT.88 TpynoBoro koaekca P® u He momyexar
U3MEHEHHUIO, HCKJIIOYEHHMIO, TaK Kak SBIAIOTCS O00s3aTeNbHBIMU ISl CTOPOH TPYIOBBIX
OTHOLIEHUH.

5. Obs3annocmu pabomuuka u pabomooamers

5.1.B uensix obecrnieueHus JOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX PAOOTHHUK 00s3aH:

5.1.1.1Ipu mpueme Ha pabOTy MpPeIOCTaBUTh pPabOTOATENI0 TOJHBIE U JOCTOBEPHBIE
JIaHHbIE 0 cebe;

5.1.2.B cny4yae n3MeHEHHs CBECHMI, COCTABIISAIONINX MEPCOHATIbHbIE JaHHbIE pAaOOTHHKA,
HEe3aMeUTUTEIHLHO MPEIOCTaBUTh JaHHYIO HH(OpMAIHIO paboTOoAATEINO.

5.2.Pabortonarens 06s3aH:

5.2.1.0cyuiecTBIATh 3alUTy NEPCOHAIBHBIX JaHHBIX pAaOOTHUKA;

5.2.2.06ecrieunTh XpaHEHHWE MEPBUYHON Y4eTHON JOKYMEHTAIlMH MO y4YeTy TpyJa M €ro
OIJIaThl, K KOTOPOH, B YaCTHOCTH, OTHOCSTCS JTOKYMEHTHI MO YYeTy KaJpOB, JOKYMEHTHI TI0
y4eTy UCHOJb30BaHUs paboyero BpeMEHH M PacyeToB ¢ pabOTHMKAMHM IO OILIaTe TpyAa U Jp.
[lpu STOM mepcoHaNbHBIE JaHHBIE HE JOJDKHBI XPAaHUTHCS JOJIbIIE, YeM 3TO OIPaBIaHO



BBITIOJITHEHHEM 3a/1ad, JUJIi KOTOPBIX OHHM COOMpanucCh, WU MOJbIIE, YeM 3TOo TpeOyeTcs B
WHTEpecax JUI, 0 KOTOPBIX COOpaHbI JaHHBIC;

5.2.3.3anoyiHeHHE JTOKYMEHTAIlMW, COJEpXKAIlel TIepCOHANIbHbBIC JaHHbIE paOOTHHUKA,
OCYIIECTBIISITh B COOTBETCTBHHM C YHU(PUIUPOBAHHBIMH (OpMaMU TICPBUYHONW YUETHOU
JIOKYMEHTAIIUH 10 YYETY TPYy/ia M €ro OIIaThl, YTBEPKIACHHBIMH ITOCTAHOBIICHHEM | 'OCKOoMHUTETa
Poccum ot 05.01.2004 Nel;

5.2.4.1To mucbMEHHOMY 3asiBIICHUIO paOOTHHUKA HE TIO3HEE TPEX JHEH CO JTHS MOJa4YH 3TOTO
3asIBJICHUS BBIIaBaTh MOCJICIHEMY KOMUU IOKYMEHTOB, CBSI3aHHBIX C pa0OTOH (KOMUH MPUKA30B
0 mpueMe Ha paboTy, MPHUKA30B O IMepeBoJax Ha APYryr paboTy, Mpuka3 o0 YBOJBHEHHH C
paboThl, TPYIAOBOM KHIDKKH, CIPaBKH O 3apa0OTHOHM miate, mepuojae paboThl y JaHHOTO
paboromarens u apyroe). Konuu JOKyMEHTOB, CBSI3aHHBIX ¢ PaOOTOM, TOJDKHBI OBITH 3aBEPEHBI
Ha/JIeXKAIUM 00pa3oM, U IPEIOCTABISATLCSA PAOOTHUKY O€3BO3ME3 THO;

5.2.5.B nensx obecrieueHus COXPAaHHOCTU JIOKYMEHTOB I10 TUYHOMY COCTaBY YBOJIbHSIEMBIX
pabOTHUKOB B CJlydae pEOpraHu3alMd MU JIUKBUAALMHU OPraHu3allid, a TakKe COLMaIbHOU
3aIIUIIEHHOCTH TPaXKJIaH, BBHIMOJHSIIONIMX padOTy MO TPYAOBOMY JOTOBOPY, BKJIIOYATh B CBOU
y4peauTeabHbIe JOKYMEHTHI MPaBUiia y4eTa U COXPAHHOCTH JTOKYMEHTOB IO JIMYHOMY COCTaBY,
a Tak)kKe CBOEBPEMEHHOM Tepeaun UX Ha roCyIapCTBEHHOE XpaHEHHUE MPH PEOpraHu3aluy Hin
JUKBUJALUY ropuaudeckoro jauna (pacrnopsbkenue IpaBurenscrBa PO ot 21.03.1994 Ne 358-p
«O0 obecrnieueHUH COXPAHHOCTH IOKYMEHTOB 10 TUYHOMY COCTaBY»);

5.2.6.B cnyuae peopraHuzaliiu WM JUKBUAAIIMK OPraHU3allMd y4e€T M COXPaHHOCTb
JOKYMEHTOB [0 JUYHOMY COCTaBy, MOPAIOK MepeAadyd MX Ha TOCYJAapCTBEHHOE XpaHEHUE
OCYIIECTBIISITh B COOTBETCTBHU C IMpaBUJIAMHU, MPETYCMOTPEHHBIMU YUYPEAUTEIbHBIMU
JIOKyMEHTaMH.

6.1Ipasa pabomnukoe 6 yensax 3auumol NepCoOHAIbHbIX OAHHBIX

6.1.B nensax obecrieueHus 3alUThl IEPCOHABHBIX JaHHBIX, XPAHALIMXCS y paboToaaress,
pabOTHUKH UMEIOT IIPABO Ha:

6.1.1.ITonxyro uHpoOpMaIHIO 00 MX MEPCOHANBHBIX JAHHBIX U 00pabOTKe 3TUX JaHHBIX, B
YaCTHOCTH Pa0OTHHK MMEET NPaBO 3HATh, KTO M B KaKUX LEJAX MCIIOJIB3YeT WM HCIIOIB30BaIl
€ro NnepcoHalbHbIE IaHHbIE;

6.1.2.CB06OIHBIN O€CIUIaTHBIM JTOCTYN K CBOMM IEPCOHAJIbHBIM JIaHHBIM, BKIJIIOYas MPaBo
Ha TOJy4YeHHEe KONMMH 000 3amucH, coleprkalllell NepcoHalbHble JaHHble Pa0OTHHUKA, 3a
UCKJTFOUEHHEM CITy4aeB, MPETYCMOTPEHHBIX 3aKOHOM;

6.1.3.0mnpenenenue npeacTaBuTeNneit s 3allUThl CBOUX MEPCOHATIBHBIX JAHHBIX;

6.1.4.JlocTymn K OTHOCSAIIMMCS K HUIM MEAUIIMHCKUM JTaHHBIM;

6.1.5.TpeboBanne 00 UCKIIOYEHUH WM UCIPABIECHUU HEBEPHBIX MM HEMOIHBIX
NEPCOHAIbHBIX JaHHBIX, a TaKXe JaHHBIX, 0OpaOOTaHHBIX C HapyUIeHHMEM TpeOOBaHUM
Hacrosero Konekca. Ilpu oTkaze paboronarenss MCKIIOYMTH WM UCHIPABUTh NEPCOHAIbHBIE
JaHHbIE PaOOTHUK HWMEET MPaBO 3asBUTh B MHUChMEHHOW (opme paboTomaTesnto O CBOEM
HECOIJIaCUM C COOTBETCTBYIOIIMM OOOCHOBaHMEM TaKOro Hecoruyiacus. IlepcoHanbHble JgaHHBIE
OIICHOYHOTO XapakTepa pa0OTHUK HMMEET IPaBO JOTOJHUTH 3asBICHHEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

6.1.6. TpeboBanue 00 wu3BelIeHHMH pabOTO/ATENEM BCEX JHI, KOTOPbIM paHee ObUIH
COOOIIEHbl HEBEpHBIE MM HENOJHBIE IMEPCOHAJbHBIE JaHHbIE pabOTHHKA, 000 BCex
MIPOM3BEACHHBIX B HUX UCKITFOUEHUSX, HCIIPABIICHHSIX FITH TOTIOTHEHUSX

6.1.7.006xanoBanre B cCylx JIOOBIX HENPaBOMEpPHBIX JeHcTBUN wiam  Oe3neiicTBuit
paboTomaTesns nmpu 00pabOTKE U 3alTUTE €r0 IEPCOHATBHBIX JTAHHBIX.

7.0meemcmeeHHOCmb 3a HapyuleHue HopM, peyiupyrowux noayienue, 00pabomxy u 3auumy
NepCOHANIbHBIX OAHHBIX PADOMHUKA



7.1.JIuma, BUHOBHBIE B HApPYIICHHWH HOPM, PETYJIUPYIOIIMX IOJydyeHHue, oOpaboTKy u
3alIUTy TEPCOHANBHBIX JaHHbIX paOOTHUKA, TPUBJICKAIOTCA K JAUCHUIUIMHAPHOW U
MaTepuaIbHOW OTBETCTBEHHOCTH B TMOPSAIKE, YCTAaHOBJIEHHOM TpyaoBbIM KojaekcoM P®D wu
UHBIMU  (efepaTbHBIMU  3aKOHAMHM, a TaKXKe NPUBICKAIOTCS K TPakKIaHCKO-TIPABOBOM,
aIMUHHUCTPATUBHON U YTOJIOBHOI OTBETCTBEHHOCTH B MOPSAKE, YCTAHOBIEHHOM (eiepalbHbIMU
3aKOHAMHU.

7.2.HenpaBoMepHBIif 0TKa3 paboToaareiss UCKIIOYUTh WIM HUCHPABUTh MEPCOHAIbHBIE
JaHHble pabOTHHMKA, a Takke J000e HMHOE HapylleHHe IMpaB pabOTHHKA Ha 3alluTy
MEPCOHAIBHBIX JAaHHBIX BJIEYET BO3HHUKHOBEHHE y pa0OTHHKA IpaBa TpeOOBAaTh YCTpaHEHUS
HapymcHus €ro IMpaB U KOMIICHCAIIU NPUYUHCHHOI'O TAKMM HApPYIICHUCM MOPAJIbHOTO BpEaa.

8.3aknouumenvuvie nonodxicenus
8.1.Hacrosimiee [lonoskeHne BCTyNaeT B CHJIy C MOMEHTA €r0 YTBEPXKIACHUS JUPEKTOPOM
IIKOJIBI.
8.2.Hacrosiee Ilonoxxenue n1oBoauTCS 10 BceX paOOTHUKOB IEPCOHAIBHO MO/ POCIIUCH.



C INonoxenunem «O paboTe ¢ NEPCOHATHHBIMH JaHHBIMH PAOOTHHUKOBY O3HAKOMIICHBI:



